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Student Travel Request Form

Name: __________________________				SAM ID#: ________________________
Date: ___________________________			Classification: ___________________________
Current Address: _______________________________________________________________________
Department: ___________________________________ 
Faculty Sponsor: ________________________________
Department Administrative Assistant: ______________________________________________________
Other places you have applied for funding and amount: _______________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Destination: ____________________________________
Conference name: ____________________________________
Beginning and ending dates of travel: ______________________________
Number of week days included in travel: _______________________
Type of presentation (oral/poster): __________________________
Presentation title: _____________________________________________________________________
Presentation abstract: (copy and paste here) 




This will benefit the university by: (see website for examples)


Estimated Costs: 
	

	Registration:
	$
	Other:
	$

	Hotel:
	$
	Other:
	$

	Airfare:
	$
	Other:
	$

	Rental car:
	$
	Other:
	$

	Meals:
	$
	Other:
	$

	Tolls: 
	$
	Other:
	$

	Taxi:
	$
	Mileage:
	_____miles x .54 = $

	Shuttle:
	$
	Total:
	$



Total amount being requested from SPUR: ____________________
Students can request up to $500 for in-state, $1000 for domestic, and $1500 for travel outside the continental U.S.




For Office Use Only
Requisition#: _______________________
Total Approved: $_______________
F ____________ O ____________ P _____


